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Description

When a client wishes to take a one-time contribution from their Pershing account to their bank account, we can distribute the money through NetX.

Assumptions

N/A

Procedure

1. If the client does not have a bank account on file, complete an ACH Authorization for the client to sign
2. If the client does not have standing tax instructions on file, complete a Distribution Request for the client to sign
3. Enter a 03 – ADV RAISE CASH REQUEST in Redtail for WMP accounts or a request a sell in brokerage accounts to cover distribution amount
4. Go to the correct account in NetX
5. Click on the Profile tab
a. Click on Standing Instructions

[image: ]

b. If the client wants to take a distribution from a Traditional IRA, Rollover IRA, Roth IRA, or Beneficiary IRA, click on the Active Status next to the Tax Withholding (W4P). Confirm the standing tax withholding instructions are on file, correct, and active
i. If there are any changes to the Standing Tax Withholding, the client will need to sign a new Distribution Request
ii. You do not need standing tax instructions for non-qualified accounts
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c. For all distributions from all account types, click on the Action Links box that corresponds with the ACH standing instruction. From the drop-down menu, click Initiate Withdrawal Request
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d. Click Initiate Withdrawal Request. This will bring up the following screen:
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i. Enter the Distribution Amount
ii. Select the Request Reason
iii. Enter the specific date you’d like the money to pull from the investment account into the bank account
iv. Click next











e. If this is a distribution from a qualified account, you will be taken to a screen where you will either enter the tax withholding instructions for a new request or select the standing tax withholding instructions
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i. To use the Standing Tax Withholding, click Yes next to Use Tax Withholding W4P SI
ii. If you are not using Standing Tax Withholding, enter the Federal and State Tax Percentages and click Calculate Tax
iii. Once this section is completed, click Review Before Sending
f. Reconfirm all information regarding the request
g. If everything is correct, click Send ACH Request
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h. Create a reminder in Redtail to confirm the distribution has occurred


References

N/A

Revision History

	Revision Date
	Revised By
	Revision Notes

	11/14/2022
	Katie Weinschenk
	Procedure Created

	 
	 
	 





	
Page 2 of 8		One-Time Distribution
One-Time Distribution		Page 1 of 8
image4.png
Date Last

Used

1 (Pay Deposit 1010112022
Principal)  windrawal

Not
applicable

 ‘Date Last Used'.

2 03/07/2022





image5.png
Real-Time Funds Available

Cash Available (Cash) 5000 Cash Mgmt Available: $1562577
Cash Available (Margin): $0.00 Pending Withdrawals: (50.00)
Overall Cash Available: 50.00 Funds Available To Withdraw: 5000

‘Required
Standing Instruction ID#: 0001 npeaured

ACH Instnuction
“Total Distibution and Close
e Oves Ono

Distribution Amount $ @Gross ONet

Request Reason [<Selec v

Release Date: [101212022 J& (mmiaaryyyy)
Release Date Comments:

For IBD use only.

‘Account Holder's Name{(s):
ABA Number: 275071356
Bank Name: NORTH SHORE BANK FSB.
City and State: BROOKFIELD, Wi
flent Account Number(DDA):
Bank Account Type: Checking
Direction: Both Deposit and Withdrawal

Next Step -





image6.png
Real-Time Funds Available
Cash Available (Cash)

5000 Cash Mgmt Available: $1562577
Cash Available (Margin): $0.00 Pending Withdrawals: (50.00)
Overall Cash Available: 50.00 Funds Available To Withdraw: 5000

Standing Instruction ID#: 0001
Amount &Tax Withholding Information

Distibution Amount* ® oross

ACH Amount: sfo®m O et

Federal Tax* Oves ONo %[00 5[50

‘State of Withholding: Wi - WISCONSIN v|| Show Default State
State Tax:

® ves O No_ w[700  s:[3500
Use Tax Withholding W4P SI* © ves O No

CalculateTax

[ < Frevious tep || Cancel ]| Clar Al | Review 8stoe Sening





image7.png
< Back to Transaction

Cancel

‘Send ACH Request





image1.jpeg
TENACITY
ADVISORY
GROUP




image2.png
es | Business Party | Acct Seftings | Cash Mamt |

| Optional Dividend S! | Dates & Docs |
orts | Online Access & eDelivery | Abandoned Property Profile |

Relationships | St





image3.png
» View: General | iaris | Business Pary | Acct Sefings | Cash Mamt |
Tax Details | [l Instructions | Optional Dividend SI | Dates & Does |
Relationships | Statement Settings | Equifax Reports | Online Access & eDelivery | Abandoned Property Profile |

Click Status' to view Standing Instruction details
Ciick Periodic Payment D Reference' to view Periodic Insiruction details

Periodi
sttus Accunt hort| Trans. |y i Action

NICOLET Action Links
sctive Client Aok NiCoL
o Action Links
Actve Client  Withholding Wap o002
(wap)

'NOTE: Standing Instructions expire 36 months from the ‘Date Last Used
) pownioad to Spreadsheet

Create New Standing Instruction





